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About FEDS/AAMS

1.  What is FEDS/AAMS?

The Federal Disposal System (FEDS) is the General Services Administration (GSA) computer system for recording, tracking and controlling the nationwide inventory of excess and surplus property of the Federal government.

The Agency Asset Management System (AAMS) is a module contained within FEDS.  AAMS provides automated data systems support for the Department of Veterans Affairs (VA) nation-wide personal property needs.  AAMS primary goals are to: 1.) simplify and; 2.) improve internal screening.  We have achieved this end by eliminating duplicate data entry, reducing paperwork, increasing Federal agency reutilization and eliminating the need for new VA personal property system development.

VA personnel can use FEDS/AAMS to report property for internal screening, excess screening and to compete for internal/excess/surplus property.  FEDS/AAMS tracks the progress of the property as it moves from the internal screening process, redistribution and excess stage of disposal to the donation or surplus stage.  At the Internal Screening level, VA determines the length of time property will be screened and whether or not the property being internally screened proceeds to the Federal excess and surplus cycle.  AAMS provides the necessary tools and automated transfer document to each respective VA activity to make informed, intelligent determinations by reviewing requests for the property and allocating the property to qualified VA entities, e.g., VA Headquarters/field offices, VA contractors, or other programs.  

GSA personnel control property as it moves through the normal Federal utilization and donation cycle.  FEDS allows each of the respective GSA regional offices to make a final determination by reviewing requests for the property and allocating the property to qualified Federal, State, or other organizations.  After allocation, FEDS creates the appropriate transfer order documents required to complete transfer of the property.

FEDS is designed as a real-time system with an on-line database.  FEDS was initiated in 1992.  

2.  Who can use FEDS/AAMS?

FEDS/AAMS is not provided to the general public.

FEDS is available to 3 groups of users: Federal agencies, authorized non-Federal recipients, and State Agencies for Surplus Property (SASP).  Non-Federal recipients are activities that receive excess property through a Federal sponsor but are themselves neither Federal agencies nor donees.  Examples of sponsoring organizations include the Department of Interior, Bureau of Indian Affairs; the US Department of Agriculture, State Extension Service; the National Science Foundation; the Department of Labor, Employment/Training Administration; and the Department of Justice, US Marshals Service or eligible recipients of Federal Property e.g. 1890 Land Grant Schools, Historical Black Colleges and Universities.  

AAMS is exclusive to VA.  AAMS provides VA users with the capability to screen VA personal property in an interactive, real time frame.  Under AAMS, VA personnel and contractors can screen VA property before it proceeds into the normal (Federal) disposal cycle.

How to Print and/or Download this Document

1. To Print A Section You Need (recommended)

To print a section you want, simply click at the section name from the Table of Contents on the left side, and click the browser print button.

2. To Download the Entire Document

To download the entire document (124 pages, 13.5 MB in size), click here:

VA Usersguide Download
Be advised that this file will take from 5 minutes to over an hour to downwnload, depending on the speed of your computer.
Hardware and software requirements

1.  What do I need?

To run FEDS/AAMS you will need to subscribe to the Internet and have browser software.  

2.  How powerful must my computer be?

If you are using a Windows operating system to communicate with FEDS/AAMS, a 586 PC with a minimum of 16 megabytes of RAM and 50 megabytes of hard disc space is recommended.  A monitor with a 15 inch diagonal is sufficient but a 17 inch monitor is preferred for Internet users.

3.  How fast should my modem be?

Modems should have a minimum BAUD rate of 56,000 bits per second (bps).  Anything below a 56,000 BAUD rate will have a negative effect on response time.  Modems should be connected to a voice line - a data line will not work.  Most VA users will have dedicated lines available that run at much greater speeds.  

.  What kind of communications software do I need?

For Internet connections, you can use the software provided by your subscription service, or purchase an Internet browser, for example, Netscape Navigator or Microsoft Internet Explorer.  

Gaining Access

1.  How do I gain access to FEDS/AAMS?

Once hardware and software requirements are met, you will need an Internet Address.

2.  How does the Internet connection work?

Internet users will find the FEDS/AAMS Web Page at 

fss.gsa.gov/property
then click on Personal Property Systems  

then click on Agency Asset Management System

or click on AAMS Practice Login if you want to practice using AAMS without affecting real VA data.

3.  How do I get logon codes?

Access to FEDS/AAMS requires two separate logons.  The first logon requires a User Code and Password and connects you to the GSA computer in Eagan, Minnesota.  The second logon requires an Access Code and Password and connects you to the FEDS/AAMS application.

Requests for logon codes must be made in writing to the appropriate Department of Veterans Affairs Officer.  These requests, if approved, will be forwarded to the appropriate VA Headquarters official.  

The application should provide the name, telephone number, Access Code, Password and Activity Address Code for each user.  The Access Code will be six characters while the personal Password determined by the applicant can be no more than eight characters long (alphabetic, numeric, or a mix of alphabetic and numeric characters).  

The application should also specify by user the level of access required.  There are several levels of access: 

Report Property

Search only

Search and freeze

Transfer

Agencies are encouraged to minimize the number of Access Codes used to access FEDS/AAMS.  Normally, GSA will not restrict the number of Access Codes at the search and freeze permission level but will rely on an agency's judgment as to how many of such codes are required.  

Users who report property to FEDS/AAMS who represent more than one Activity Address Code do not need to have multiple Access Codes.  The FEDS/AAMS system allows users with more than one Activity Address Code to change the code when necessary while reporting property.  If you represent multiple Activity Address Codes, choose the most active code as your default when you apply for permission to use the system.  This will become your default Activity Address Code that you may change as necessary.  

Care should be taken when making application for FEDS/AAMS access to safeguard the Passwords requested and prevent them from being compromised. Submit your application to your local Property Management Officer who will submit the official application to the appropriate official in a sealed envelope.  Accordingly, the password(s) should not be identified in the application letter itself.  Passwords should be placed by the local Property Management Officer in a sealed and opaque envelope with the words, "Security Information.  To be opened by authorized persons only." on the outside of the envelope.  The envelope containing the password should accompany the agency letter of request.

AAMS Users

If you have any questions regarding AAMS logon codes, please direct them to the appropriate level in your organization.  They in turn will contact the appropriate VA Headquarters personnel.

1.  Who must sign access code requests?

Requests for access codes from Federal recipients must be signed by the National Utilization Officer (NUO) of the requesting agency.  Similar requests for access codes from non-Federal recipients must be signed by the NUO of the sponsoring agency.  

NUOs who wish to delegate their signature authority for access codes must advise GSA in writing of their delegations.

Making your way around the Software:

Software packages differ in the techniques deployed in working around a screen.  Various screen movements and software techniques are discussed below.  In all cases, you should enable your Caps Lock key so that all your letters are in upper case mode.  

1.  How do I move from field to field?

Internet users must use the mouse to click on the first field on each screen to enter data.  The Internet software automatically places the cursor in the first column of the field.  Use the tab key or the mouse to move from field to field.  Shift and Tab can also be used simultaneously to move from a lower field to a field higher on the screen.  Scroll bars are also available whenever the screen size is too large for your monitor viewing area.  

2.  How do I move within a field?

There are four common ways to move a cursor within a field:  (1) arrow keys, (2) mouse, (3) space bar, or (4) backspace.  

3.  How do I delete an entry?

You can delete an entry by holding down the space bar.  Alternatively, you can highlight the field by clicking and holding your mouse button on the field and dragging the mouse over all of the characters to be deleted.  Release the mouse button and press your delete key to erase the highlighted text.  

4.  Can I use the numeric keypad for numeric entries?

You may use your numeric keypad if you enable your Num Lock function on your keyboard.  Press the Num Lock key to enable the numeric keypad.  

5.  How do I print a FEDS/AAMS Page?

Each FEDS/AAMS screen has a PRINT button.  Pressing this button will send a copy of the screen to your printer. 

If you need to save a copy of the screen, you can press the Print Screen button on your keyboard.  This action saves the copy of the screen into a storage space known as the clipboard.  You may then open a Word Processing Program and click the Paste button to insert the copy of the FEDS/AAMS screen into a new document.  This new document can then be saved and printed as needed.  

6.  How should I set my monitor?

FEDS/AAMS screens will usually fit within the viewable area of your monitor.  Larger screens will require the use of scroll bars to see the bottom portion of the screen.  You may wish to adjust the size of your fonts to make the entire screen fit on one page.  Your operating software will have a menu to allow you to change the settings for your monitor.  Changing the size of the fonts to “Small” and changing the screen area pixels setting will reduce the size of the FEDS/AAMS screens so that more of the screens are visible.  Consult your local help desk for more  information.  

Internal Screening Basics

1.  What is Internal Screening?

Internal Screening is the process that controls the flow of excess property within a single Federal agency.

The process begins when a unit within a Federal agency declares property as excess to the needs of the owning unit.  The agency must try to first redistribute the property within the same agency.  All units within the agency may compete for the property for a period of time set by the owning agency.  No other Federal agency may compete for this property at this time.  

During the Internal Screening period, the owning unit may transfer the property to a worthy unit within the agency.  If no other unit wants the property, then the agency may allow screening for special interests within the agency in accordance with agency procedures.  If the property is still available after the special interest screening, the agency will report the property to GSA to be screened by other Federal agencies via the Federal Excess Screening process.  

2.  What are the time frames for Internal Screening?

The time frames used for Internal Screening are established by the owning agency.  The Department of Veterans Affairs will use a screening period of 15 days.  When you report property to FEDS/AAMS, the system will generate the Excess Release Date to signify the end of the Internal Screening Period (the date you reported the property plus 15 days).  Property reported by a given VA Activity Address Code can only be screened and transferred to another person in the same VA Activity Address Code for the first 5 days of internal screening.  For the remaining 10 days, all activities in VA may compete for the property.  

3.  How do I compute the Excess Release Date and Drop After Internal Screening Flag?

AAMS will compute the Excess Release Date by adding 15 to the date that you put the property into AAMS.  

You should use a (Y)es for the Drop After Internal Screening Flag if your property is for VA redistribution only and you don't want the property to proceed to FEDS for Excess Screening.  For normal items you should use (N)o for the Drop After Internal Screening Flag.  This allows the property to automatically proceed to FEDS for government-wide Excess Screening immediately after the Internal Screening period ends.  

4.  What happens after Internal Screening?

If you set the Drop After Internal Screening Flag to "Y", the system will drop the property from the FEDS/AAMS database and return the record to the owning VA activity via the Drop File.  See the section of this user guide concerning Batch Property Reporting for further information about the Drop file.  Items coded with "N" in the Drop After Internal Screening Flag will proceed automatically to the Excess Screening process.  See the FEDS system user guide for further information concerning Excess and Surplus property transfers.  

Dropped Items

After internal Screening, follow Department of Veterans Affairs procedures to dispose of these items in accordance with VA Personal Property procedures.  Do not re-report these items to FEDS/AAMS once the Internal Screening period is complete.

Normal Items

These items proceed automatically to Federal Excess Screening.  

Log On Screens and Main Menu

1.  How can I quickly get to FEDS/AAMS?

All FEDS/AAMS Screens have a Screen ID or screen name in the upper left hand corner.  The following short cut identifies the quickest route to AAMS.  The following table shows you the Screen ID displayed during each step of the short cut.

Short Cut to AAMS

For Internet users: after entering the Internet, locate the FEDS/AAMS Website at

fss.gsa.gov/property
then click on Personal Property Systems

then click on Agency Asset Management System

or click on AAMS Practice Login if you want to practice using AAMS without affecting real VA data.

After you make the connection, follow these steps.  A detailed explanation of the steps follows in the subsequent paragraphs.

	Screen Displays:
	Enter Network Password Screen 

	User Enters:
	User Code & Password, click OK

	
	

	Screen Displays:
	Fedswlog Screen

	User Enters:
	Access Code & Password, click Login

	
	

	Screen Displays:
	INTLWMN [MAIN MENU] Screen

	User Enters:
	Click Department of Veterans Affairs

	Welcome to AAMS!
	


2. How do I connect with FEDS/AAMS?  How do I logon?

Start your Internet browser and go to:

www.fss.gsa.gov/property
then click on Personal Property Systems

then click on Agency Asset Management System

or click on AAMS Practice Login if you want to practice using AAMS without affecting real VA data.

Live Production FEDS/AAMS

In the live production area of AAMS you can provide real data and complete real transactions that affect VA property disposal.

FEDS/AAMS Practice Module

One of the many user-friendly features of the system is the ability of all users to "practice" with test information.  FEDS/AAMS users can practice without the fear that an unnecessary transaction might occur.  If you are interested in "test-driving" without the fear of crashing, click the AAMS Practice Login item on the Personal Property Systems page.  The practice system is identical to the FEDS/AAMS production system.  If you encounter a difficulty, use the Help Screens.  The Help Screens will step you through the whole process.  Remember!  Practice makes perfect!

Whether you select the production FEDS/AAMS session or the practice FEDS/AAMS session, the system will display the Enter Network Password screen.
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Enter your User Code and Password.  After entering the correct information, click OK.  

3.  After I log-on, what happens next?

The System will display the Fedswlog screen.  
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Enter your personalized Access Code and Password and click Login.  The system displays the MAIN MENU screen [INTLWMNU].
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4.  What can I do from the Main Menu [INTLMENU] screen?

There are 7 options from the Main Menu:

1. Choose Department of Veterans Affairs to perform Internal Screening

2. Choose Federal Disposal System to perform Federal Excess Screening

3. Choose Report Property for Internal Screening

4. Print the screen

5. Logout from FEDS/AAMS

6. View the Help Screen

7. View the FEDS News

Department of Veterans Affairs

This option contains property under the jurisdiction and control of the Department of Veterans Affairs.  You may search for, freeze and transfer VA property if you are an authorized AAMS user.  Please see your local Department of Veterans Affairs  Property Management Officer if you need more details.  

Federal Disposal System

This option contains property being processed through the normal utilization [excess] and donation [surplus] cycle.  External property is under the jurisdiction of the General Services Administration.  You may search and freeze this property, subject to GSA's final approval.  

Report Property

This function provides you with a new, improved method of reporting property on-line.  For more details, see On-line Property Reporting.

Print

Click on Print to get a copy of the screen from your printer.

Log Out

Click Log Out to exit the FEDS/AAMS system.

Help

Most screens have HELP features.  Click the Help button to view the Help Screen.  

News

Provides a timely bulletin that allows you to keep abreast of all the happenings and latest changes to FEDS/AAMS.

5.  What can I find on the News screen?

This screen will be updated periodically in an effort to "keep you in the loop" on the most recent changes.  Feel free to contact your local Department of Veterans Affairs property management official regarding suggestions, improvements or problems.  
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GSA XCESSXPRESS - General Guidelines

Index

In an answer to many Federal agencies' concerns that the current property disposal screening process takes too long
and in Property Management's continuing effort to improve the property disposal process, we are excited to announce the
intraduction of our new screening process, GSA Xcesspress which will be launched on April 22, 2002

(General Guidelines

GSA Xeessxpress compresses the current forty-two day screening process to one twenty-one day screening period and
offers the benefit of allowing agencies to move remaining assets to sales more quickly. This new process will involve

‘Supplementary.
S simulatenous screening, with both excess and surplus customers screening all available property while it is excess. The

jadire= DRMO's have ensured us that maximum access to property by customers desifing physical screening will be made avaiable.
Surplus customers (donees) can still anly receive property once it has been declared surplus at the completion of this
twenty-ane day period. This single screening period will stil fallow any established internal agency screening period,

loperating G54 Xcesspress really represents no change for federal custamers. It doss implement major changes for our donation

lGuidelines customers 35 property allocated under GS& Xcess¥press wil now be allocated on the first workday following the surplus

release date as opposed to the sixth day previously

For more infarmation, visit our web site at www.fss.gsa.qov o call (703) 605-5610.
Supplementary Address Codes
Supplementary Address Cades -~ Do 1 need one? If I do not have ane, how do 1 get it?

A Supplementary Address Code is a 6-digit Activity Address Code (AAC) that identifies the ship to address. A supplementary
address code is required only when freezing RCP (depat) property =- it is not required when fraezing property at a DRMO
(Defense Reutilization and Marketing Office),

You may not use the AAC used to freeze property in FEDS. That AAC maintained in the Customer Address File (CAF) == linked
to FEDS - does not contain the phone number of the ship-to address needed for shipping.

It is especially important for Federal agencies to ensure that the Supplementary address Cade entered in FEDS is linked to
the correct ship to address. DOD pays for the shipping cost of RCP items frozen by Federal agencies and non-federal
recipients. However, the cost of re-shipping because the supplementary address code was entered incorrectly or loaded with
the wrong ship to address will be billed to the freeze activity
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6.  How do the Help screens work?

There are HELP screens for most screens in FEDS/AAMS.  These HELP Screens can be viewed by clicking the Help button.  Whenever you have a question about the screen display, you will find it helpful to look for a Help screen first.  If you cannot find the answer to your question, consult this guide for the answer.  If all else fails, you can contact the AAMS Hotline at (202) 273-6108.

Pictured below is the Help Screen that corresponds with the MAIN MENU [INTLWMNU].  You can use the scroll bar to see the rest of the text or you can click on a topic within the screen display.  A Hypertext Link labeled “Close” allows you to close the help screen and return to the original screen.
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Main Menu Help Screen

The FEDS Main Menu Screen is your gateway to the FEDS System

If you wish to report property to FEDS, click Report Property
If you are looking to acquire Federal Property, click the links below Agency Asset Management System or click the link Federal Disposal System.
Agency Asset Management System

Search for or Freeze Internal Items, limits your search to only those items reported by your Federal Agency that are only available to your Federal

Agency. Please note, if your Federal Agency does not yet use FEDS for Internal screening, contact your agency's national utilization officer to
request this service from GSA.
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Reporting Property 

1.  What is the Report Property Function in FEDS/AAMS?

The Report Property Function in FEDS/AAMS allows you to report your excess property for either Internal Screening or for Federal Screening.

2.  What happens to my property after I report it?

During Internal Screening, only activities within your agency can search, freeze, and transfer property.  When your property is eligible for Federal Screening, all Federal agencies and authorized non-Federal Recipients may search for and freeze your property.  The GSA then allocates and transfers your property to an eligible activity.  If any of your property remains available after Excess Screening, then State Agencies for Surplus Property become eligible for transfers.

3.  How many ways can I report property to the GSA?

There are two methods to report property to the GSA.

Electronic Batch Method

This method is for VA activities that have a high volume of property to report or for VA activities that already have a computer system to capture excess property data.  This method requires that you use your own system to create electronic records that can be transmitted to FEDS/AAMS.  If you do not have a system to capture property record data and you have a high volume of property to report, then you should consider creating such a system so that you can use the Electronic Batch Method to report your property electronically to FEDS/AAMS.

In the past, FEDS required seven types of records for each item reported.  However, the current version of FEDS/AAMS requires two types of records: a common data record that includes the address data and all other data pertaining to the item; and a description record that contains up to sixty six lines of description for each item.

You may transmit your file when needed or as often as five times per week.  

FEDS/AAMS will process your file and create three files for your review: an Audit Trail File, an Exception File, and a Drop File.  The Audit Trail File can be used to compare your record count with the record count processed by FEDS/AAMS.  If any of your records fail an edit, you can review the Exception File to determine the problem, correct the data, and retransmit the record to FEDS/AAMS.  The Drop File contains records that have been dropped or deleted from the FEDS/AAMS database.  These items have completed Internal Screening and are now being returned to you for further processing.

Electronic On Line Property Reporting Method

This method is for VA activities that have a low volume of property to report.  You can report your property to FEDS/AAMS between the hours of 2:00 AM and 8:00 PM Eastern time on weekdays.  This method employs data entry screens to allow you to build a personal directory of addresses for property reports and to report property one item at a time.  The method includes help screens and error messages to guide you through the Property Reporting Function.  Once you complete your entry for a given item, the system immediately builds a record for your item.  From that moment onward, any authorized customer can search for and place a freeze against your property.  This method also provides you with the means to review, change, or withdraw your property report.

Batch Property Reporting

1.  How do I report my property to FEDS/AAMS via the Electronic Batch Method?

Use your local computer system to enter data that describes your property.  Your local system will allow you to create new property reports or to modify or delete old property reports.  FEDS/AAMS will know if your record is for a new report or if it is a modification or deletion based upon the Report Type Flags that your local system sends in the record to FEDS/AAMS.  The Report Type Flags are a 3 character field that your local system sets to "YNN" for new reports, "NYN" for modifications, and "NNY for deletions.  After you have completed the data entry for all property to be reported, use your local system to create the appropriate property report records and transmit them to the FEDS/AAMS system.

2.  What method do I use to transmit my files to FEDS/AAMS?

You will need a communications software product commonly known as File Transfer Protocol (FTP).  This software allows you to name the source and destination for your file.  You will also need an Internet connection in order to send the files via FTP.  Follow the directions in the manual provided with your FTP software for further information.

3.  How do I set up the process for my first transmission?

When you are ready to send your first file, contact the appropriate Veterans Administration Officer who will provide you with a point of contact at the GSA.  You will also receive the Destination IP Address for the GSA computer as well as the Destination User Code and Password.  Once you have clearance, you may contact the GSA point of contact to make an appointment for your first test.  The GSA point of contact will give you the destination drive and directory names as well as the destination file names for your activity.

Before you transmit your first file, you must make a copy of the file and store it in a safe place.  Keep the copy of this file for fourteen days before removal.  If re-transmission is necessary, you can copy the file from the safe place and re-send it to FEDS/AAMS.  Be sure to keep your copy of the file for an additional fourteen days whenever you re-send a file.

After you transmit your file, the system will edit the file for errors.  Those records that fail the edits will be placed on the Exception File.  The records on this file are an exact copy of the records you sent plus an eighty character error message at the end of the record.  The error message explains the problem with the record.  The second file created is the Audit Trail File.  This file contains the date your file was processed and the record count.

After the Audit Trail and Exception Files are created, you will need to use FTP to get them from the GSA computer.  Once the files are down-loaded to your computer, you should review them.  Make sure that the record count on the Audit Trail File matches the count of the records that you sent for the test.  Also, check to make sure the date of the file processed is correct.  You should review the Exceptions and correct the data via your local computer system.  Then re-send the corrected records along with any new property reports to the FEDS/AAMS system.

Continue this process until both you and your point of contact at the GSA agree that the interface is working correctly.

4.  How does the process work after the initial test?

Once the test is complete, you may transmit property records up to five times per week.  The FEDS/AAMS system will process your files each weeknight.  Be sure to have your records transmitted to the system by no later than 7:00 PM, Eastern time.  Also, be sure to save a copy of your file to a safe place and keep the copy for fourteen days.

The morning after you send your file, you will contact the GSA computer and run FTP to pick up your Audit Trail and Exception Files.  Review the Audit Trail and Exception files as you did during the first test run.  Correct any exceptions and re-send them to FEDS/AAMS.

You may also automatically receive a third file called the Drop File.

Whether you receive files via FTP or automatically from AAMS, store them in a safe place for fourteen days prior to removal.

5.  What is the Drop File and when should I look for it?

The Drop File contains property records that have completed the Internal Screening process.  See the section, above, on Internal Screening Basics for further information.  Since the Drop File is unrelated to the Property reporting process, you must check for it every morning to see if there is a Drop File there for your activity.  It is important that you check every weekday since the FEDS/AAMS system could create dropped records for you at any time.  You will receive the Drop File via E-mail or Fax depending on what you provided at the time the property was reported.

When you find a Drop File for your activity, follow your local procedures to process these records.  Most of the time, these records will represent items that are not eligible for excess or donation screening but are rather disposed via Veterans Administration procedures.  Each of these items will follow a special process defined by the Veterans Administration.  You may also find records that were dropped because the Drop Flag, discussed below, was set incorrectly.  If the Drop Flag was set incorrectly then you can correct the Drop Flag and re-send the record to FEDS/AAMS for further processing.  Contact the appropriate Veterans Administration Property Management Officer for further information.

On Line Property Reporting

1. Where do I start?

Before you attempt to report your property to FEDS/AAMS, follow your agency's procedures for identifying eligible property.  You should also have an authorized Access Code that allows you to use FEDS/AAMS to report property.  (See the Gaining Access section of this user guide for further information).  Once you determine that property is excess, examine the property and any documentation (manual or electronic) provided with the property.  You will need this information so that you can provide adequate information to potential transferees.  Remember, the more description you provide and the better the quality of your description the better the chance that a potential gaining activity will find your property, freeze it, and remove it from your premises.  Be especially careful to provide the correct point of contact, property location, email addresses and telephone numbers where potential transferees can obtain further information about your property.

2. How do I get to the On Line Property Reporting Function in FEDS/AAMS?

If you are responsible for reporting property and you have proper access to FEDS/AAMS, follow the procedures described in the Gaining Access section of this user guide.  The first screen you will see is the FEDS Main Menu screen.  Choose the Report Property Option to gain entry to the On Line Property Reporting Function.
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After you click the “Report Property” hyperlink, the system displays the Report Property Menu.  

Choose the “Create Property Report” Option, by clicking the hyperlink, to create a new Property Report.
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3. How do the Help Screens work?

Most of the screens in FEDS/AAMS have Help screens available to assist you.  After you click the Help button, the system displays a Help screen. On the Help screen you may find:

· a description of the working screen;

· a list of the Options on the working screen and how they work;

· a definition for data elements displayed on the working screen; and

· instructions for viewing additional Help screens or for returning to the working screen.
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Return to your previous screen by clicking “Close” at the top of the Help screen.  

4. How do I navigate from screen to screen?

The system provides several methods for you to travel from screen to screen.  In each case you will click the desired button.

MENU displays the last menu you visited, either a submenu or the FEDS Main Menu.  This Option may sometimes be labeled as "Main Menu".  

BACK displays the last screen you visited prior to the current screen.  
EXIT takes you to the beginning of the last series of screens you visited.  This Option may sometimes be labeled "QUIT".

LOG OUT brings you to the initial Sign On screen.

NEXT and PREVIOUS redisplays your current screen but with the next or previous page of records for you to review.

Special Options are also available to provide special features or display subsequent screens in a series.  Some screens provide check boxes to allow you to make a selection.  Check boxes turn “checked” or "on" when you click on them but you may select more than one check box at a time.

Create property reports on line

1. How do I define my common report data?

The first screen used to create your property report is the Create Report Data screen.  The system will display your Activity Address Code and today's Julian Date in the first ten characters of the Item Control Number. The screen also displays your Agency Bureau Code.  The remainder of the screen contains additional information about your terms for transfer.  Several fields require a "Y" for yes or "N" for no, and the system fills in some of these fields for you.  Be sure to review all fields and change them as necessary.

Set Contractor's Inventory to "Y" if the property belongs to a contractor that serves your agency.

Set Reimbursement Required to "Y" if your agency is eligible for reimbursement for this property.  Note that you must specify an Appropriation or Fund Code if you set Reimbursement Required to "Y".

Set Eligible For Donation to "Y" if your property can be donated to a State Agency if available after Internal and Excess Screening.

Set Exchange/Sale to "Y" if you are allowed to sell this item in exchange for a like item.  Note that Exchange Sale items must have the Reimbursement Required set to "Y" and the Eligible For Donation set to "N".

Set To Be Sold By GSA to "Y" if you want GSA to sell your property for you if there is any property available after Internal, Excess and Surplus Screening.

Set Overseas to "Y" if your property is located outside of the United States.

Fields are also provided for the Reporting Agency Address, Point of Contact, the person who receives Purchase Order or Disposal Instructions, and the property Location Address.

Agency Control Number is for your internal use.

In the example, the user began to create a property report for an item belonging to the agency's inventory.  Reimbursement was not required.  Note that if reimbursement is required, you would set the Reimbursement Required field to "Y" and would fill in the Appropriation or Fund Code to be reimbursed if the property is transferred or sold.  The item was eligible for donation and will be sold by GSA if any property remains available after Donation Screening.  The Property is not for Exchange/Sale.  The Agency Control Number is optional.  Also, the property on the report is located in the United States.  The user typed all the address data directly on the screen.  After the user clicks Submit, the system will display the Property Data Screen that is discussed in detail later in this guide.  A Menu button is available if the user wants to return to the Report Property Menu.  The screen also provides several options for users to create a personal directory of addresses.  These options can save you time during data entry and are discussed in the next topic.
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2.  How do I create new addresses in my personal address file?

While you type your transfer terms, FEDS/AAMS requires that you define the four types of address data needed to complete your property report.  You will need to type the address for your Reporting Agency and for your Property Location.  You will also need the name, phone numbers and email Address for the Point of Contact and for the person who will receive the Purchase Order or Disposition Instructions to transfer the property.  You will need to type all this data for your first property report, however, FEDS/AAMS can save this data for you so that you can select it for subsequent reports.  You may add new addresses as needed.

While you complete the transfer terms you can select the Reporting Agency Address List bar and click to see the Reporting Agency Address screen.  In the example below, the user clicked the gray, Reporting Agency Address List bar.
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In order to find your personal address file, you will need to type the Reporting Agency Zip Code and click Submit.  The first time you do this there will probably be no addresses found.  You will need to type the new address so that the system can assign the address to your property report and save the address for any property reports you create in the future.  In the example below, the user typed Zip Code 20420.  This is the first time for this Zip Code.
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After the user clicked Submit, the system displayed a message that there were no addresses found for this Zip Code.
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The screen contains fields where you can type a new Reporting Agency Address.  In the example, the user typed the Reporting Agency Address.  Note that the first line, the City, and the State are all mandatory.
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After the user clicked Submit, the system saved this new address and attached it to the property report.  The next time that the user searches by this zip code, the address will appear on the screen.

The system then displays the Create Report Data screen.  Note that the screen now contains the Reporting Agency Address that the user created on the previous screen.

[image: image143.png]=181.x|

GsA ederal Disposal

Create Report Data Screen

DEPT OF VETERANS AFFAIRS

Item Control Number [363113 [2233 Joooz |
[Contractor Inventory? C Yes @ No [Reimbursement Required? C Yes © No

[Eligible For Donation? & Yes C No [Exchange/Sale Property C Yes & No [overseas? _C Yes © No
[roBe solaBy Gsa7 [Ves =] agency Control Number [ Isgency Burcau [3600
Reporing Agency Address List Property Location Address List
[Rep.Name [DEPT OF VETERANS AFFAIRS oo Name
nddross1 [VACENTRAL OFFICE aadresst
ddress2 [10 VERMONT AVE. NW. ddress2
lcity [WASHINGTON | State [[DC ™ zipfe0420 [ lcity sete [ ze I
Point 0f Contact Name(First, Last) Phone Number Extension Fax Number
CantactList
Point 0f Contact Email Address:
PO or Disp. Inst. Name(First, Last) Phone Number Extension Fax Number
PODIList |

Purchase Order or Disp. Inst. Email Address:

Press submit to create a New Property Report

&1 Done (il

Tnternet




Next, the user wanted to type the Point of Contact information and save the information in the personal address directory.  The user clicked the Contact List button. 

After the user clicked the Contact List button, the system displayed the Point of Contact screen.  The Point of Contact includes a name, phone number, fax number, and email address.  This is the person who will field questions from prospective customers concerning the reported property.  Your Points of Contact are maintained by the system like a personal phone directory.  You may search the directory by phone number.  In the example, the user entered a phone number for the first time.
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After the user clicked Submit, the system advised the user that there were no Points of Contact found currently in the phone directory for this phone number.
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The next step is to create a new Point of Contact with a fax number and email address for this phone number.
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After the user typed the Point of Contact information and clicked Submit, the system put the Point of Contact information on the property report and saved the information for future sessions.

In the example below, the Common Report Data screen now shows both the Reporting Agency Address and the Point of Contact information.
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The user then wished to create and save the Purchase Orders or Disposal Instructions  information.  

After the user clicked the PODI List button, the user typed the phone number for the person who will handle the Purchase Orders or Disposal Instructions for this property.  Since this was the first time for this phone number, the system responded with a message that no PO/DI persons were found in the user's personal address file.
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Next, the user typed the Purchase Order and Disposal Instruction person's name, fax number and Email address.
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The user then clicked Submit to place the new name on the property report and save the information in the personal address file.  

After the user clicked Submit, the system displayed the Create Report Data screen with the Purchase Order and Disposal Instruction data.
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The user then wanted to complete the address information and save it in the address directory.  Selecting the Property Location Address List allows you to save the Property Location Address.  

After the user clicked the Property Location Address List button, the system displayed the Property Location Address screen.  In the next example, the user entered the Zip Code where this property is located.  This was the first time for this particular Zip Code.
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Since this was the first time for this Zip Code, the user created a new Property Location Address as shown below.
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After the user clicked Submit, the system added the Property Location address to the property report and saved it in the user's personal address directory.  The program displayed the completed Create Report Data screen.
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The next screen in the sequence is the Property Data Screen.  This screen allows you to describe the property you are offering for disposal on your property report.  This screen is discussed in depth in a subsequent section.

3.  How do I retrieve previously entered addresses for my property report?

As you create new address data, the system saves this data for you in your personal address file.  When you create another property report, you will be able to browse through previously entered address records and select them for your property report.  The following examples illustrate how each of the four types of address data can be selected from previously created addresses.

In the first example, the user typed the Zip Code for the Reporting Agency, clicked Submit, and ten addresses appeared.  Note that the screen displays up to ten addresses at a time.  In this case the user clicked on the Select button above William Blea’s address.  If you don't see the address you need and all ten addresses are filled in, you will see a Next button under the screen title. Click the Next button to see additional pages of addresses.  A Previous button will appear under the screen title to allow you to return to prior pages displayed.  Of course, if you don't find the Reporting Agency address that you need, you can always create a new one as demonstrated in the previous section of this user guide.
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After the user clicked Select, the system assigned the chosen Reporting Agency address to the property report.

In the next example, the user typed the phone number for the Point of Contact and three names appeared.  Note that the screen displays up to thirty names at a time.  In this case the user selected the third name, Pat LaPella, by clicking the select button to the right of that name.  If you don't see the name you need and all thirty names are filled in, you will see a Next button under the screen title. Click the Next button to see additional pages of Points of Contact names.  A Previous button will appear under the screen title to allow you to return to prior pages displayed.  Of course, if you don't find the Point of Contact name that you need, you can always create a new one as demonstrated in the previous section of this user guide.
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After the user clicked Select, the system assigned the chosen Point of Contact name to the property report.

In the next example, the user typed the Zip Code for the Property Location and ten addresses appeared.  In this case the user reviewed the ten addresses and none of the addresses were suitable for this property report.  Since the screen did not have the message "NO MORE" at the top of the screen, the user knew that there must be more addresses in the address file for this Zip Code.  The user clicked the Next button to view the second page of Property Location addresses.
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After clicking Next, the user saw the second page of Property Location addresses and selected the first address by clicking the select button above Alphonso Lister.  In addition to the Next button, the Previous button lets you return to prior pages displayed.  Of course, if you don't find the Property Location address that you need, you can always create a new one as demonstrated in the previous section of this user guide.
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After the user clicked Select, the system assigned the chosen Property Location address to the property report.

In the final example, the user typed the phone number for the person who handles the Purchase Orders and Disposal Instructions (PO/DI) for the property, clicked Submit, and three names appeared.  Note that the screen displays up to thirty names at a time.  In this case the user selected the third name, Pat LaPella, by clicking the Select button to the right of that name.  If you don't see the name you need and all thirty names are filled in, you will see a Next button under the screen title.  Click the Next button to see additional pages of PO/DI names.  A Previous button will appear under the screen title to allow you to return to prior pages displayed.  Of course, if you don't find the Point of Contact name that you need, you can always create a new one as demonstrated in the previous section of this user guide.
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When the user clicked Select, the system copied the PO/DI name to the property report.

After you select the four types of address data for your property report, the system will display the Property Data Screen.

4.  How do I describe the property on my property report?

After you have defined the transfer terms and the four types of address data for your property report, the system will display the Property Data screen.  This screen allows you to describe all aspects of your property.  You will need to complete this screen once for each item on your property report.  Please note that all items described on this screen will be attached to the transfer terms and address data that you described in the earlier screens.  Therefore, it is important that you make sure that all the property on the report is located at the same location, has the same Point of Contact and PO/DI, and requires the same transfer terms.   If your next item requires any changes to the address data or to any of the transfer terms that you created for the previous item, then you must return to the Create Report Data screen to make those changes. 

The first illustration shows a typical Property Data screen.  Below the screen is a discussion of the data elements displayed on the screen.
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Property Data Screen Options

The system provides several options to help you with your data entry.  To choose an option, click on the appropriate gray button.  Both Back and Exit return you to the Create Report Data screen.  Back redisplays your previously entered common data on the screen while Exit redisplays the Create Report Property Data screen with most fields empty.  If you are starting a new series of property reports it is usually better to choose Exit.  On the other hand, if most of the common data for the next series of property reports is similar to the previous set of reports, you can save lots of keystrokes if you use Back.  If you choose Back or Exit, the system will not save your property data for the current item on the property report. Only use these Options after you confirm the data for your property report.  See below for further details. 

Use the Help button to view the Help screens.  Options FSC List, Condition Code List, Unit of Issue List, and Demilitarization Code List provide screens that help you find the proper Federal Supply Class, Condition Code, Unit of Issue, and Demilitarization Code for your property.  Examples for these Options are listed below in the paragraphs that discuss these fields.

If you need more space to type your Description Data, use the More Descriptions button.  Not using an Option button confirms that you are finished describing this particular item.  When you have more items to describe on this property report, use the More Items option.  Finally, if you wish to see a display of your completed property report, use the Report option. 

Item Control Number

The system displays your Item Control Number for your first item.  You may enter subsequent items by changing the last four characters of the Item Control Number, also known as the Serial Number.  The Serial Number may contain letters or numbers.  Each item you report must have a unique Item Control Number.

NSN or FSC

The National Stock Number(NSN) identifies an item as a unique item of supply.  If you know this number then type all thirteen characters in the two fields provided.  If you do not know the NSN then you must provide the Federal Supply Class (FSC).  The FSC is the first four characters of the NSN and it identifies broad classes of commodities.  The Defense Logistics Agency (DLA) publishes a Cataloging Handbook, SB 708-21 also known as "H2", Federal Supply Classification Groups and Classes.  You can obtain this handbook from DLA or from the GSA Property Management Division.  However, you can also obtain the FSC from FEDS/AAMS.  If you choose the FSC List option, the system will display the complete list of FSCs.  You can browse through this list until you find the FSC that matches your property.  Be sure to select the correct FSC since this is an important search field used by your prospective customers.

In the following example, the user was not sure what the proper FSC should be for the item, a group of rail cars that were no longer required by her facility.  The user clicked the FSC LIST button.  The system then displayed the Federal Supply Class List.  You can browse through the list by using the Next and Previous buttons to view the next or previous pages of FSCs or you can search the FSC list by typing in one or more words in the search box at the top of the screen.  In the example below, the user typed in the word "RAIL" to find the FSC for rail cars.

[image: image33.png]5350

i Sy
= ederal Disposal S /

Previous

RAIL

ABRASIVE MATERIALS

3461

ACCESSORIES FOR SECONDARY METALWORKING MACHINERY

7420

ACCOUNTING AND CALCULATING MACHINES

9630

ADDITIVE METAL MATERIALS

8040

ADHESIVES

7022

ADP CENTRAL PROCESSING UNIT (CPU, COMPUTER), HYBRID

7020

ADP CENTRAL PROCESSING UNIT (CPU, COMPUTER), ANALOG

7021

ADP CENTRAL PROCESSING UNIT (CPU, COMPUTER), DIGITAL

7050

ADP COMPONENTS

7025

ADP INPUT/IOUTPUT AND STORAGE DEVICES

7030

ADP SOFTWARE

7045

ADP SUPPLIES

7035

ADP SUPPORT EQUIPMENT

7010

ADPE SYSTEM CONFIGURATION

7641

AERONAUTICAL MAPS, CHARTS AND GEODETIC PRODUCTS

4120

AIR CONDITIONING EQUIPMENT

4460

AIR PURIFICATION EQUIPMENT

1660

AIRCRAFT AIR CONDITIONING, HEATING, AND PRESSURIZING EQUIPMENT

6340

AIRCRAFT ALARM AND SIGNAL SYSTEMS

1280

AIRCRAFT BOMBING FIRE CONTROL COMPONENTS

1730

AIRCRAFT GROUND SERVICING EQUIPMENT

1270

AIRCRAFT GUNNERY FIRE CONTROL COMPONENTS

1650

AIRCRAFT HYDRAULIC, VACUUM, AND DE-ICING SYSTEM COMPONENTS

1710

AIRCRAFT LANDING EQUIPMENT.

Eooe

Tnternet



[image: image34.png]6340

AIRCRAFT ALARM AND SIGNAL SYSTEMS

1280 | AIRCRAFT BOMBING FIRE CONTROL COMPONENTS
1730 | AIRCRAFT GROUND SERVICING EQUIPMENT
1270 | AIRCRAFT GUNNERY FIRE CONTROL COMPONENTS
1650 | AIRCRAFT HYDRAULIC, VACUUM, AND DE-ICING SYSTEM COMPONENTS
1710 | AIRCRAFT LANDING EQUIPMENT.
1620 | AIRCRAFT LANDING GEAR COMPONENTS
1720 | AIRCRAFT LAUNCHING EQUIPMENT
4920 | AIRCRAFT MAINTENANCE AND REPAIR SHOP SPECIALIZED EQUIPMENT
1610 | AIRCRAFT PROPELLERS AND COMPONENTS
1630 | AIRCRAFT WHEEL AND BRAKE SYSTEMS
1510 | AIRCRAFT, FIXED WING
1520 | AIRCRAFT, ROTARY WING
1740 | AIRFIELD SPECIALIZED TRUCKS AND TRAILERS
1560 | AIRFRAME STRUCTURAL COMPONENTS
8140 | AMMUNITION AND NUCLEAR ORDNANCE BOXES, PACKAGES AND SPECIAL CONTAINE
4925 | AMMUNITION MAINTENANCE, REPAIR, AND CHECKOUT SPECIALIZED EQUIPMENT
1320 | AMMUNITION, OVER 125 MM
1310 | AMMUNITION, OVER 30 MM UP TO 75 MM
1305 | AMMUNITION, THROUGH 30 MM
1315 | AMMUNITION, 76 MM THROUGH 125 MM
5996 | AMPLIFIERS
5985 | ANTENNAS, WAVEGUIDES, AND RELATED EQUIPMENT
6920 | ARMAMENT TRAINING DEVICES
8470 | ARMOR, PERSONAL
1090 | ASSEMBLIES INTERCHANGEABLE BETWEEN WEAPONS IN TWO OR MORE CL
7810 | ATHLETIC AND SPORTING EQUIPMENT
6006 | ATTENUATOR VARIABLE, LIGHT SIGNALS
6615 | AUTOMATIC PILOT MECHANISMS AND AIRBORNE GYRO COMPONENTS
8455 | BADGES AND INSIGNIA
8105 | BAGS AND SACKS
BAKERY AND CEREAL PRODUCTS

Elooe





After the user clicked Submit, the same screen appeared with the first record showing the word "RAIL" in the description.  When you find the FSC you need, you can select it by clicking on it.  If you want to print this list for further reference you can use the Print button on your browser to print this screen.

In the example, the user selected the FSC for Rail Cars, 2220 and clicked submit.
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After the user clicked Submit, the system displayed the property data screen with 2220 in the FSC field and a message at the top of the screen showing the FSC Description.
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Item Name

This is the clear text name that describes your property.  Sometimes known as Noun Nomenclature or Item Description, this field is also a major search field for your prospective customers.  Ensure that the name is accurate, spelled properly, and that the Name begins in the first column of the field.

Special Description Code and Text (Optional)

These fields are used primarily by the Department of Defense, but they may be used by any agency.  Use these fields to specify any special code recognized by the industry that manages this property.  Along with the code value, you can also supply the text associated with the code.

Manufacturer, Make, and Model (Optional)

These fields describe the name of the company that made the property as well as the Make and Model names or numbers used by the manufacturer to identify the item.  These fields are optional but they do provide an extra level of information desired by your prospective customers.  Customers may search for property by make and model during Internal Screening.

Date Manufactured and Acquisition Date (Optional)

These fields provide the date your property was manufactured as well as the date your agency first acquired the property.  If you provide this information, be sure to use a valid Gregorian date in the format MMDDYYYY.

Demilitarization Code

This code specifies the level of demilitarization required in order to render an item harmless for civilian use.  Click the drop-down arrow to select a valid code. The Property Data help screens provide definitions for each code.  It is important that you provide the correct Demilitarization Code when reporting property to FEDS/AAMS.  This code is used by GSA and other oversight agencies to ensure that Federal property is demilitarized properly to protect the public and to safeguard national interests.

ADP Flag

This field is pre-set to NO.  Click YES if your property qualifies as Automated Data Processing equipment (ADP).  This category includes computers, peripherals, other hardware, and data processing related supplies. 

Condition Code

Shows the current condition or usability of your property.  Be sure to provide an accurate account of the condition of your property.  Customers will not accept transferred property that does not match the advertised condition.  If you are not sure of the Condition Code values, click the drop-down arrow to see a list of the valid Condition Codes.  In the example below, the user was not sure of the Condition Code value and clicked the drop-down arrow. The system displayed the Condition Code List screen.  The user reviewed the list and chose USED.
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The system then re-displayed the Property Data screen with USED in the Condition Code field.  
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Hazmat Indicator

Most property is not hazardous and therefore the system has this field preset to “Blank”.  Clicking “M” indicates that your property is hazardous material.  Clicking “W” indicates it is hazardous waste.  

Flight Safety Critical Aircraft Parts (FSCAP Code)

This code determines whether your property is a critical aircraft part.  See the Property Data help screens for definitions.  Leave this field blank if your property is not a FSCAP item.

Number of Units

Type the quantity of the item that you are offering.  This quantity is expressed in Units of Issue.

Unit of Issue

The Unit of Issue describes the way that the property quantity is measured.  This is normally the way that the product is sold or counted in an inventory.  If you are unsure of the Unit of Issue Code value, you can click on the UNIT OF ISSUE LIST button to see a list of the valid Unit of Issue Codes.  In the example, the user did not know the proper Unit of Issue Code.  The user clicked the UNIT OF ISSUE LIST button. 
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After the user clicked the Unit of Issue List button, the system displayed page 1 of  2 Unit of Issue List screens.  The Units of Issue are displayed in alphabetical order. Note that the system offers a Next option to allow you to browse through the second page. When on page 2, the system offers a Previous option to return to page 1. The user selected EACH by clicking on the blue “EA” hypertext. The system redisplayed the Property Data Creation screen with "EA" in the Unit of Issue field.  The system also displayed a message with the Unit of Issue Description at the top of the screen.

[image: image41.png]=181 x|

Property Data Creation

EACH
ltem Control Number 3631132233[0005 | Fsclist (2o wn[
tem Name [RAILCARS
‘Special Description Code and Text | [
Monufacturer [GTX Date Manufactured (MMDDCCYY) [09121834
Make 3 caisition Date (MMDDCCYY) 09301834
‘Mndel Bx1 Denilitarization Code A =l
lsoP? C Yes @ No (Condition Code? aUseD o]
HAZMATIND G Blank C M Cw FSCAPCode @ Blank CE  CF
Number of Units |3 Unit of Issue List [EA
Excess Release Date (MMDDCCYY) 11052002 Drop After Internal Screen C Yes @ No
Surplus Release Date (MMDDCCYY) Unit Acquisition Cost

Property Description

Elooe

Tnternet




Excess Release Date

This date controls when the system removes your property from the Internal Screening module of FEDS/AAMS.  The system fills this field for you with a date that is fifteen days from the current date.  See the section of this guide concerning Internal Screening Basics for more information.  You cannot change this date.

Drop After Internal Screen Flag

The system presets this field to “No”.  Leave it at “No” if you want the property to proceed to the normal FEDS Excess or Surplus screening.  Click “Yes” if you want this property to drop from the FEDS/AAMS system after internal screening.  Dropped items are returned to your agency for further processing.  FEDS/AAMS will perform no additional processing for dropped records unless you send the property back to FEDS/AAMS a second time.

Surplus Release Date (Optional)

The date used by FEDS to determine when Excess Screening ends.  On this date, State agencies become eligible for available property during the Surplus Screening cycle.  You may specify the Surplus Release Date, however, FEDS will provide one for you based on current policy if you leave this field blank.  If you do provide this date, make sure to use the Gregorian Date format, MMDDYYYY.

Unit Acquisition Cost

The price your agency paid for one Unit of Issue of your property.  If you do not know the exact price, provide an estimate.  Do not use a dollar sign for this field but always use a decimal point and two digits to show the cents part of the price.  Prices over $999.99 should be entered without any commas.

Property Description

This field provides you with up to sixty-six lines of additional descriptions for your property.  You must provide at least one line of Property description data.  The more description you provide, the better the likelihood that a prospective customer will find your property, freeze it, and remove it from your premises quickly.  Descriptive information might include: physical attributes, including more information about the condition of the property; product capacities; type of material used; part numbers or other descriptive codes; product uses; and product quality.

The Property Data screen provides space for six lines of Property Descriptions.  In the example, the user provided six lines of descriptions but needed to include more data.  The user clicked the More Descriptions button.  The system then displayed the Property Description screen with the original six lines of description.
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The user then added several more lines of description.  If you need more space for descriptions, you can use the Option button More Descriptions on this screen.  In this example, the user was finished and did not select More Descriptions.  The system copied the new descriptions to the property report for this item.

[image: image43.png]=181.x|

GSA

ederal Disposal

Property Description Screen

Previous More Descriptions

No more Item Description records

Ttem Control Number : 3631132233 0005

Page No: 1

3 PAIL CARS, BOX CAR VARIETY.8' X 8' X 48' (WIDTH, HEIGHT.LENGTH)

[EACH CAR HAS APPROXIMATELY 300,000 MILES USAGE,

INSULATED WALLS AND CEILINGS, SUITABLE FOR COMMON COMMODITIES,

[CARRIAGES WERE REPLACED IN 1998, COUPLINGS AND BRAKES OVERHAULED IN 1997

[SMOOTH FLOW SUSPENSION, TRACTOR FEED BRAKING SYSTEM, NEVER

USED FOR HAZMATS, UNSUITABLE FOR SAME, ICC REGISTRY 41-73 8300 IAW NO.

[KR2700 OF PUBLIC LAW 105-57,

[ALL CARS WERE PAINTED IN 1934 AND 1998

RIGINAL 2 COATS OF PAINT WERE LEAD BASED, NOT RECOMMENDED FOR REMOVAL|

[WITHOUT INDUSTRY ACCEPTED SAFETY PRECAUTIONS,

[ADDITIONAL PAINT APPLICATIONS WERE ALKYD-BASED RESINS.

[SUBSEQUENT COATS OF PAINT SHOULD ADHERE WELL

[CARGO CAPACITY: 40 PALLETS @ 4' X 4' X 4' OR 22 TONS MAX WEIGHT|

Previous More Descriptions

Elooe

Tnternet




After the user clicked Submit, the system displayed a message indicating that the new description data was added to the property report for this item.  The user then clicked the Back button to return to the Property Data screen.
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The user clicked the Back button and returned to the Property Data Screen.
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5.  What if I have more than one item for this property report?

You can use the More Items option button on the Property Data screen to describe additional items on your property report.  Before you add more items, be sure that all the address data and the transfer terms that you used for the previous item are the same for the next item.  If any of the common data is different, you must first return to the Report Data screen and make your changes before describing the next item. In the example, the user completed the description for the first item on the property report and clicked More Items.  After clicking More Items, the system displayed the Property Data screen for the next item.
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In the example above, the user chose Serial Number "0007".  The user can then complete the rest of the information that describes the next item to be reported.  All the Common Report and Property Address data previously typed for the first item reported are automatically attached to this new item.  After you complete the data for this item, you can continue to use the More Items button until you reach the last item on your property report.

6.  How do I confirm the last item on my property report?

If you only have one item on your property report or if you have just entered the last line of description data for the last item of a property report with many items, click the Submit button to confirm the last item entered in the system.  In the example, the user clicked Submit after adding seven items to the property report.
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The system displayed a message confirming that the item was added to the property report.  It is now safe to exit from the program.  You can do this by clicking the Exit button.

It is important to note that you must confirm your last item before you click Exit since Exit does not save the last entry on the Property Data screen.  To be safe, look for the "Record Added" message at the top of the screen before you exit the program.  If you don't see this message on the screen, click Submit to confirm your item, then choose Exit to exit the program.  If you require a report for your item, consider the next section before using the Exit Option.

7.  How can I get a copy of my completed property report?

You can use the Property Data screen to obtain a copy of your property report.  If you have more than one item on your report, you should complete the data for each item, confirm each item by clicking Submit, then click the Report button. 

In the next example, the user clicked Report to request a display of the completed property report.
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After the user clicked the Report button the system displayed the Personal Property Report.  You can return to the Property Data screen with the Back button when you finish your review of the Property Report screen.  Use the Print Option button to make a copy of your report.

Most of the data listed above was typed on the various screens that preceded this one.  The system generated the Total Cost by combining the Total Cost values for all items on this property report (Unit Cost X Quantity.)  The user can now click Back to return to the Property data screen.  

Modify Property Reports On Line

1.  What if I need to change some of the data on my property report?

The Report Property Menu allows you to change any of the data on your active property reports.  There are two methods available.  The first method allows you to change both the common data and the item data on your property report.  Common data includes the Transfer Terms and Address data discussed in the above sections of this user guide.  Item data includes the data from the Property Data screen and Description Data screens.  If you do not know the Item Control Number for the property report that you are changing, use the Review Property Reports Option discussed in the next section of the user guide.

2.  How do I change both common data and item data at the same time?

Click on the “Modify Property Report: Common Data and Line Items” hypertext.
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After you click the hypertext, the system displays the Modify Report Data screen.  You will need to identify the Item Control Number for the item that you wish to change.  Note that all Transfer Term and Address data can be found on this screen.  The screen also includes a Back button that returns you to the Property Report Menu.
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In the example below, the user typed the Item Control Number for the property report to be changed and clicked Submit.
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After the user clicked Submit, the system found a property report record that matched the Item Control Number and displayed the Common data for the record on the screen.
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The user reviewed the data and noted that the Point of Contact Name and Number needed to be changed.  In the example below, the user changed the Point of Contact to Al Lister.
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It is important to note that changes on this screen affect the property report but do not affect your personal address file.  If you describe a new address or person of any kind with this screen, that address or person will also need to be added the next time you create a property report for the new address or person.

After the user clicked Submit, the system displayed the property data for the first item on the property report.  The system also displayed a special message at the top of the screen, “Property Item Record found - - Make Changes and Click Submit".  Notice that there are Next and Previous Option buttons.  The item in the example is for sequence number 0009.  Clicking the Next button would yield the Property Data Update Screen for Sequence 0010.  Clicking Previous will show the Property Data Update Screen for sequence number 0008.   The other Option buttons were discussed in the previous section of this user guide concerning the creation of property reports.
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Since the user did not want to change any of the item data on sequence number 0009, she clicked the Next button.
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The system displayed the next item on the property report, sequence number 0010.

The user reviewed the property data and wanted to change the Unit of Acquisition Cost field from $48.00 to $46.00.  The user also needed to add additional descriptive data for the shingles in the Description Data.

In the example below, the user changed the Unit of Acquisition Cost field from $48.00 to $46.00 and also needed to add several lines of descriptions.  The user also clicked the More Descriptions button in order to add more descriptive data on the next screen. 
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After the user clicked the More Descriptions button, the system displayed the Property Description screen with the Description data for the item 0010 on the property report.
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In the example below, the user reviewed the data and added specification data for the shingles.  Since this was a change to the Description, the user clicked Submit.  The system redisplayed the screen with the new data and with the message, "RECORD SUCCESSFULLY ADDED".
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After one last review, the user was ready to exit.  She clicked Back to return to the Property Data screen.

The system confirmed the changes with the message "PROPERTY ITEM RECORD UPDATED SERIAL NO. = 0010".  This message lets you know that your changes are complete and it is now safe to return to the menu or to choose the next report to be changed.
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The user chose Option Back to exit from the Property Data screen.  The system returned to the Modify Report Data Screen.
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Since the user had no other property reports to change, she chose the Menu button to return to the Report Property Menu.

3.  What if I need to add more items to my property report?

You cannot add more items to a previously created property report.  If you need to add more items, first exit from the Modify Property screens.  Then click on the “Create Property Report” hypertext on the Report Property Menu. From there you can create new property reports as described in the sections above.

4.  What if I just want to change item data for a particular item on the property report?

If your common report data is correct and you simply wish to correct one or more items on the report, you can go directly to the item data and by-pass the screen that modifies the common data.  Click on the “Modify Property Report: Line Item Data” hypertext.
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The system displays the Property Data screen and asks you to type the Item Control Number that you wish to change.

In the following example, the user typed the Item Control Number to be changed and clicked Submit. The system displayed the data for this item, a group of rail cars.
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After reviewing the data, the user changed the Quantity from 3 to 4: 
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After she clicked Submit, the system redisplayed the screen with the message: "PROPERTY ITEM RECORD UPDATED SERIAL NO. = 0006".
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When you see the "RECORD UPDATED" message you know that it is safe to exit from this screen.

Since this was the only change, the user chose Option Back to return to the Report Property Menu.
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5.  Can I add more items if I am just changing line item data?

No!  The Modify Property Report: Line Item Data option cannot be used to add more items.  Adding items to an active property report may only be done when you first create the report.  For further information on this feature, see the sections above that describe the On Line Property Reporting process when creating on line property reports.

Review Property Reports

1.  How can I review my active property reports?

The Report Property Menu provides an option that allows you to review your current, active property reports.  Begin the process by selecting the “Review Property Report” hypertext.
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The system displays the Review Reports Search screen.  This screen allows you to search for your property reports in any one of three ways.  If you choose Item Control Number Sequence, you will see all your property reports from oldest to newest in Item Control Number order.  This is a good choice if you have a small number of property reports to review.

A second choice allows you to specify a particular date.  The system will only select property reports from this date forward.  You can sort the results of this search by age: either oldest to newest or newest to oldest.  This choice is better if you have a large number of property reports and you wish to review a portion of your reports at a time.  

The third choice allows you to search from a particular Report Number or Item Control Number onward.  This is a good choice if you want to limit your search to a particular report or item.  

2.  How can I review my property reports in Item Control Number Sequence?

The first example shows a search by Item Control Number Sequence.
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After clicking Submit, the system displayed the active property reports.  The screen shows the sequence of the reports followed by the Item Control Number, Noun Nomenclature, and the current Status for each item.  Currently, FEDS/AAMS will provide the following Status results:

INTERNAL
Internal Screening

EXCESS
Excess Screening

DONATION
Donation Screening

SALE
Sales Process
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Note the message “No more property records available.”  The user may scroll down this page to review as many as 50 items.  There is a Next button to view the next page of items.  This button is visible only if there are more than 50 items on the page. Use the Previous button to view previous pages of items.  This button is visible only if you are not on page 1.  The user reviewed this page and decided to browse again.  The Back button lets you return to the Review Reports Search screen.

3.  How can I review my property reports by Report Date?

In the next example, the user chose Report Date sequence from September 30 forward.  The user also requested that the system sort the results from oldest to newest.
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Note that the user could have requested to see all outstanding property reports in date sequence including those prior to September 30 by leaving the From Report Date field blank.

After the user clicked Submit, the system displayed the selected property reports.
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4.  Can I reprint my Property Report?

After you find the Property Report you want, you may view or print it from this screen.  In our example below, the user wanted more information about the Shingles, Asphalt.  

Click the Item Control Number hypertext to see the property report for the desired item.
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After the user clicked the hypertext, the system displayed the selected property report.  The user reviewed the data, scrolling to see the entire property report.  
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This is the same screen displayed by the REPORT option on the Property Data Screen that you can use when you create or modify a property report. Click the Back button to return to the review screen.

5.  What if I just want to start from a single Property Report or Item Control Number?

In the final example, the user chose to review a particular property report.  The user chose the third sequence and specified the Julian date of the Report Number.  This query will select all items from that property report onward.  The user could have limited the search to one item on the property report onward by completing the Serial Number portion of the Item Control Number.
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After the user clicked Submit, the system displayed the selected property reports.
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Delete Property Reports

1.  What if I need to delete my property report?

If you need to recall your property from the Screening process, you can use the Report Property Menu to delete items from your active property reports.  First click the Delete Property Report hyperlink from the menu.
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The system displays the Delete Reported Property screen.  This screen displays the Item Control Number, the Noun Nomenclature and the Status for each item in Item Control Number sequence.  Note the message “No more Property Items available.”  The user may scroll down this page to review as many as 50 items.  There is a Next button to view the next page of items.  This button is visible only if there are more than 50 items on the page. Use the Previous button to view previous pages of items.  This button is visible only if you are not on page 1.  Use the Exit button to return to the Report Property Menu.  
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To delete an item, click on the Option box next to the item and click the “Delete” button.
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In the example above the user chose to delete a radio.  After the user clicked Delete, the system deleted this item from the list.  The item will no longer be available to customers trying to acquire property.  

You should take care before you delete an item.  Once you delete an item, you cannot re-report it here.  If you need to re-report the item, you will need to use the Create Property Report Option discussed earlier in this section.  
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Searching for property

1.  Who can search for property in AAMS?

Generally, only Department of Veterans Affairs (VA) employees and VA contractors who are provided logon codes by GSA can use FEDS/AAMS to search for property undergoing internal screening within VA.  See the AAMS User Section, Paragraph 1, “Who must sign access code requests?” under the heading, “Gaining Access.”  

2.  What property is available in AAMS?

When you conduct a search using FEDS/AAMS, you are screening the VA’s nationwide inventory of property undergoing internal screening.  This complements the regular FEDS search feature that allows you to search the excess property of all Federal agencies during the Excess Screening Cycle.

3.  When can I search for property in AAMS?

The FEDS/AAMS database can be accessed daily at anytime other than 8:00 p.m. to 7:00 a.m. (Monday through Friday) Eastern Standard Time, when the system is down due to cycle maintenance.

4.  Why is AAMS important to the Department of Veterans Affairs?

Most often FEDS/AAMS will be searched to determine the availability of excess personal property and to fill requirements to initiate a request for its transfer.  However, Department of Veterans Affairs activities can also search FEDS/AAMS to determine the disposal status of property undergoing internal screening.

5.  How do I search for property on FEDS/AAMS?

After you log on to FEDS with your Access Code and Password and the system displays INTLWMNU, MAIN MENU, click on the Department of Veterans Affairs Hypertext Link, as illustrated below.
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After transmitting, you move from FEDS to FEDS/AAMS.  FEDS/AAMS then displays INTLWOPT, AAMS/EADS Menu shown below.
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Click on the first Hypertext Link, SEARCH AND FREEZE.

After you click SEARCH AND FREEZE, FEDS/AAMS displays screen INTLW100, the PROPERTY SEARCH SCREEN, as shown in the following illustration:
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To do a property search, you must first choose criteria to conduct the search.  The Property Search Screen lists 8 Primary Search Criteria and 8 Secondary Search Criteria.  FEDS/AAMS restricts your choice to only one Primary Search Criterion.  However, you may choose as many Secondary Search Criteria as you wish.

6.  What screens will I see after I transmit my search criteria?

There are several screens that can be generated from a search depending upon the type of search requested.  There are two types of search that can be done from the Property Search Screen:  (1) Single Line Freeze (This is the same as Search Only), and (2) Several Line Freeze.

a. Single Line Freeze

A Single Line Freeze search is initiated from the Property Search Screen by clicking the SINGLE FREEZE button, after the search criteria have been entered.  FEDS/AAMS responds by displaying INTLW300, the Property Search Results Screen with a count of matching records indicated on the screen.  See the example below.
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b.  Multiple Freeze

A Multiple Line Freeze search is initiated from the Property Search Screen by clicking on the "Multiple Freeze" button, after the search criteria have been entered.  FEDS/AAMS responds by displaying INTLW415, the User Screen.  The User Screen is illustrated below under the heading Multiple Freeze.  After completing the User Screen, the user clicks on the "Freeze" button to display INTLW440, the Multiple Line Freeze List.  This screen is illustrated below:
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7.  FSC/NATIONAL STOCK NUMBER – Searching by Commodity

The Federal Supply Class (FSC) is the first four positions of the National Stock Number (NSN) and the National Item Identification Number (NIIN) is the last nine positions of the NSN.  To do a search by FSC/NSN, the user must enter the FSC or the complete 13-digit NSN.  FEDS/AAMS will not allow an NSN search by NIIN only.

The FEDS/AAMS database contains stock numbers in the way they are reported by VA activities.  If the entire 13-digit NSN is available, it will be made part of the new asset record when it is reported into FEDS/AAMS.  If the entire 13-digit NSN is not available, only the FSC need be reported.  Based on past experience, most Civilian Federal activities report only the FSC of an item while most Military activities report the entire NSN.
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In the illustration above, the user searched for FSC “2320”.  The system found 20 records with this FSC.  It should be noted that a search using only the FSC ensures getting items with and without the complete stock number, it also selects numerous other items that are not germane to the search.  In the illustration above, an FSC search of “2320” produced 9 matching records.  That search included the following list of items:
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In the above illustration, we see regular Trucks, Pickup Trucks, and a 4x4.  If you find that your searches are producing too many items that are of no interest, increase the number of search fields to reduce the number of matching items or 

use the entire NSN.

8.  Noun Name - How accurate must the noun name be?

FEDS/AAMS checks the Noun Name character by character and looks for a match in the Noun Nomenclature field of the FEDS/AAMS database.  Accordingly, a search for “TRUCK” would not generate property records with a noun nomenclature of “TRK.”  Nor would a search for “TRUCK, VAN” generate property records with a noun nomenclature of “TRUCK VAN.”  However, a search for “TRUCK” would generate property records with a noun nomenclature of TRUCK VAN.  In the following example, the user searched for a pickup truck.
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After the user clicked on Single Freeze, the system displayed the following results.
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9.  ITEM CONTROL NO-- When should I use this search criterion?

An Item Control Number is a 14 character field consisting of a 6 character Activity Address Code, a 4 character Julian Date, and a 4 character Serial Number.  This number is assigned by the reporting activity and identifies the reporting document.  This search can be used by activities that wish to determine if the item they reported is still undergoing internal screening as illustrated below:
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In the illustration above, the user enters “3601002233PL14” as the search value for the Item Control Number, and clicks on the Single Freeze Button.

FEDS/AAMS then displays INTLW310, the ITEM DATA SHEET as shown below:
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It should be noted that the mere fact that an item can be displayed as a result of an Item Control Number search indicates that the item is undergoing internal screening.

10.  Internal Items Only – what is this and how do I know if an item is an Internal Item Only?

Internal Items Only are items which may only be screened by VA personnel and VA contractors.  These items will not proceed to the normal Federal excess and surplus property cycle.  Upon conclusion of the internal screening cycle, this property will be disposed of under separate VA authority.  The field "Drop After Internal Screening" in the Report Property Module was checked "Y" at the time of 

property reporting, for this category of items.

The Internal Items Only search is initiated by selecting “Yes” in the Internal Items Only drop down menu on the search screen as shown below:
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After clicking Single Freeze, FEDS/AAMS responds by displaying a list of matching items with summary data on the Internal Search Results screen, as illustrated below:
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The Internal Search Results screen displays the name of the Primary Search Criterion at the top left of the screen.  In the illustration above, the Primary Search Criterion is displayed as “INTERNAL ONLY.”

11.  DATE REPORTED (= OR >)– How can this search help me?

This search criterion was established to preclude the review of property records previously searched.  Excess property is reported by VA activities to FEDS/AAMS for internal screening on a daily basis. Thus, if you are searching everyday for a particular type of property item, you will want to restrict your search to only those items that were reported into FEDS/AAMS the previous day.  In doing so, you probably would not want to review the property you reviewed in previous sessions.

To do the search by DATE REPORTED (= OR >), the date must be entered in MMDDYYYY format.  Date Reported will search for dates that are equal to or greater than the date entered.  
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In the example above, “10012000”(October 1, 2000) was entered as the DATE REPORTED (= OR >).  DATE REPORTED (= OR >) is a system-edited field.  As such, it will only accept a date equal to or earlier than the current date.

12.  Activity Address Code – Why use this code, and can I enter any AAC?

An Activity Address Code (AAC) is a six-character code that identifies a particular government activity.  Activity Address Code can be used as a search criterion by VA activities desiring to minimize transportation costs in transferring property.  This can be done by searching only those AACs that are located close to the user.  AAC can also be used as a search criterion if a certain AAC is known to generate the type of property desired by the user.

The first two characters of the AAC are the Agency Code of the government agency.  In the case of VA, "36" is the Agency Code.  The Activity Address Code is not a system-edited field.  As such, FEDS/AAMS will allow the user to enter an AAC with the first two digits other than the user's Agency Code.  However, no records will be available for such a search here since FEDS/AAMS contains only VA items undergoing internal screening.

13.  State - What advantages are there in using this search criterion?

Like Activity Address Code, State can be used as a search criterion by VA activities desiring to minimize transportation costs in obtaining property.  This can be done by searching only those states that are contiguous to that of the user.

Like Date Reported, State is a system-edited field.  As such, FEDS/AAMS will not allow the user to enter a 2-digit State Code that does not conform to the United States Postal Service standard abbreviations.  It should be noted that a list of valid state codes is provided on the Property Search Help screen, INTLW100, and is reproduced below for your convenience:
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14.  Region – Why use this search criterion?

Like Activity Address Code and State, Region can be used as a search criterion by VA activities desiring to minimize transportation costs in transferring property.  This can be done by searching only those regions that are contiguous to that of the user.  The region can also be used as a search criterion if a certain region is known to generate the type of property desired by the user.

Like the Date Reported field, Region is a system-edited field.  As such, FEDS/AAMS will not allow the user to enter a 1-digit Region Code that is not a GSA region.  Valid Region Codes are provided on the Property Search Help screen, INTLW100, as reproduced below:
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15.  Condition Code – What is it and how can I use it?

Condition codes are assessments by the reporting agency of the property’s usefulness.  A list of valid condition codes is listed to the right of the Condition Code field on the screen.  Unlike the first 8 search criteria, Condition Code is a Secondary Search Criterion only.  As such, it cannot be used by itself to do a search.  Condition Code must be used together with a Primary Search Criterion.  However, like Date Reported, Condition Code is a system-edited field.  As such, FEDS/AAMS will not allow the user to enter a code other than one specified in the edits.  A list of valid Condition Codes and Condition Descriptions are provided on the Property Search Help screen, INTLW100, as reproduced below:
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It should also be noted that the text description of the condition rather than the Condition Code itself, is displayed on most FEDS/AAMS screens.  See the example below.
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Condition Code searches produce all records for that Condition Code or with a better Condition than requested.  This search eliminates unwanted items in an unsuitable condition.  In the example below, the user searched for trucks that were new or used by specifying FSC “2320” and Condition Code “4 – Used”:
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The result eliminated the trucks needing repairs or in salvage condition:
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16.  Make/Manufacturer - What is it and what restrictions are there?

Make/Manufacturer is the brand name of the property as described by the activity reporting the property.  Like Condition Code, Make/Manufacturer is a secondary search criterion only.  It cannot be used by itself to do a search.  Make/Manufacturer must be used together with a Primary Search Criterion.  It is not a system-edited field.  As such, FEDS/AAMS will allow the user to enter any Make/Manufacturer desired.  However, no records will be selected unless the Make/Manufacturer entered by the user matches a Make/Manufacturer entered by the reporting activity at the time the record was created.  

17.  Model – Is this an edited field?

Like Condition Code, Model is a secondary search criterion only.  It cannot be used by itself to do a search.  Model must be used together with a Primary Search Criterion.  Model is not a system-edited field.  As such, FEDS/AAMS will allow the user to enter any Model desired.  However, no records will be selected unless the Model entered by the user matches a Model entered by the reporting activity at the time the record was created.  

18.  Acquisition Date (= OR >) - What is this and how must it be entered?

Acquisition Date is the date the property was purchased when it was new.

A search by Acquisition Date will search for dates that are equal to or greater than the date entered.  Also Acquisition Date must be entered in MMDDYYYY format and is system-edited to ensure the date entered is a valid Gregorian date.  

Freezing property

1.  What does “freeze” mean?

In FEDS/AAMS, “freeze” means an indication of interest.  It does not mean that the quantity frozen is promised to the person placing the freeze.  As such, an unlimited number of freezes may be placed against an item whose Available Quantity in FEDS/AAMS is 1, by as many interest groups as possible, as long as no one freeze activity is more than the available quantity.  The system will return an error if one attempts to freeze more quantity than is available.

2.  Why freeze an item?

Freezing an item in FEDS/AAMS is the initial step required to obtain excess personal property to fill a valid requirement.  FEDS/AAMS will generate an automated transfer order, SF-122, Transfer Order Excess Personal Property for the item.

3.  What is the overall freeze process?

A VA requester freezes the item in FEDS/AAMS.

FEDS/AAMS generates a transfer order and either E-mails or faxes it with a cover sheet, to the Approving Official for the person placing the freeze.

The Approving Official reviews the freeze request and signs the transfer order.

The Approving Official sends the signed transfer order to the holding agency’s Point of Contact listed on both the cover sheet and the transfer order.

The holding agency approves the signed transfer order and notifies the requester and the property custodian.


The holding agency’s Point of Contact updates the transfer transaction in FEDS/AAMS.

4.  How long will FEDS/AAMS retain my freeze?

A freeze will remain until the property is transferred and the record in FEDS/AAMS is closed by the holding agency's Point of Contact.  An item with a freeze in AAMS will not proceed to FEDS after the Internal Screening period, irrespective of the drop flag checked off at the time of record creation.  It is, therefore, critical that the owning activity must resolve all freezes against that activity’s property by transferring the property available in AAMS.  See the Transfer User’s Guide for further information.  

5.  How many ways can I freeze property in FEDS/AAMS?

There are two ways to freeze property: Single-Line Freeze and Multiple Freeze.  Each of these types of freezes is discussed in the next two sections of this guide.

Single-Line Freeze

1.  What is a Single-Line Freeze?

A Single-Line Freeze is a transaction in which only a single line item can be frozen.  Single-Line Freezes can be transacted from screen INTLW310, the Data 

Sheet screen.  

2.  How do I do a Single-Line Freeze?

A Single-Line Freeze is initiated from screen INTLW100, the Property Search Screen.  From this screen the user searches for the type of item to freeze.  In the following example, the user wants to freeze a computer and so enters "COMPUTER" in the Noun Name field, and clicks the Single Freeze button.  
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After the user clicks on Single Freeze, the system displays screen INTLW300, the Property Search Results screen.  This screen displays a list of the items responding to the search, with summary information about each item.  In this illustration, the system displays information about the 7 computers, computer parts, and computer monitors found from the search. We see that 3 computers are available for freezing for the 6th Line Item.  There are no freezes yet on this line item.
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To select the 6th item, the user clicks on the Hypertext Link for the item in the Noun Name column.  After transmission, FEDS/AAMS displays screen INTLW310, the Item Data Sheet, shown below.
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The Item Data Sheet screen provides a detailed profile of the item to include Point of Contact, property location, and descriptive information about the property itself.  It provides the user with information necessary to make a freeze determination.  The user may choose to freeze the item from this screen by clicking on the Freeze button.  In our example, the user chooses to freeze the item.  The system then displays screen INTLW410, the User Data Sheet screen shown below.
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The above illustration shows information about the user and the user’s approving official.  The system displays the user’s Activity Address Code, Name, and Telephone Number.  The Name, Room Number email and fax number for the approving official are also displayed.  The user may complete the screen and make any necessary changes.  After the user completes the freeze transaction, these changes will be stored in the User’s account.  Room Number and Attention Line are optional fields, and the user has a choice of entering the Approving Official’s E-mail address without the FAX Number, or vice versa.  If both the E-mail address and the FAX Number of the Approval Official are entered, the system sends the transfer order via E-mail.  In the event that the E-mail address is wrong or inactive, the system does not switch to the FAX Number.  It will use the FAX Number only when the E-mail address field is left blank.  The user must also supply the Ship To Address information and the Freeze Quantity.  The following illustration shows how the user completed the User Data Sheet.

[image: image107.png]a INTLW4: icrosoft Internet Explorer

=

GSA

Federal Disposal S¥ystem|

| —

AAMS/EADS User Data Sheet

[Noun Name: COMPUTER, PERSONAL

ltem Control Number

360100 - 2233 - PL14

[Quantity Available

Py Ades Cods

360100

Feeze auaniy

[3
B

Frooes Aty amo

PATRICK LAPELLA

[JOSEPH JEU

[Telepbone Number

[r05 sz [seoa

[Room Number 15

it Adiens

[paticklapelia@gsa gov

Fon o

| e

TTENTION LINE

[Ms MoNICA UGBAIA

[coaomG DoeK
[Ship To Address [vavisnFacTY #3
[e7 sPRING sTREET
lcity [ancriorace State [ Ak frip 55508 [

=l=l

Internet




The system retains the updates made on this screen after each successful freeze, and redisplays them during subsequent freezes, with the exception of the “Ship To Address” and the “Freeze Quantity” fields.  These two fields must be filled anew for every single line freeze transaction.

Notice that the user has decided to freeze "3" out of the "3" available computers.  If this freeze transaction is successful, the system updates the Freeze Qty fields of the Search Results and the Item Data Sheet screens to "3", but the quantity available for freezing will still be "3".  In other words, the system tallies the total quantities already frozen by all users, while the original available quantity reported by the owner of the property remains the same.  Users are invited to freeze as much of the property as they need as long as they do not try to freeze a quantity greater than the available quantity during one freeze transaction.  If a freeze is successful, the system will display the notice, “Freeze Successful” in the message line at the bottom of the screen, see below.
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As can be seen above, the freeze was successful and the value of the Freeze Qty field is now equal to 3.  

It should be noted that even when you have successfully completed a freeze, an incorrect E-mail address or a wrong FAX Number (if fax was the choice) would prevent the transmission of the freeze cover sheet and the transfer order to the approving official.  When a freeze is completed, the system will attempt to transfer the freeze cover sheet and the transfer order form to the approving official.  After the system makes three unsuccessful attempts, it will send the transfer order to a default E-mail address or a default FAX machine, depending on which is listed.  The person located at the default station should review the order and send it to the Approving Official.  (See samples of both successful and unsuccessful transfers at the FREEZE DOCUMENTATION section of this Manual).

3.  How do I initiate another Single-Line Freeze?

To initiate another freeze in the same session, the user must return to the Search Results screen to choose another item from the previous search result, or to the Property Search Screen to start a new search.  As explained earlier, the user may return to any of these screens by clicking on the Back button.  

In the following illustration, in order to freeze another item of interest from the category, "COMPUTER," the user clicks the Back button to return to the Search Results screen.
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Note that the 6th item on the screen now shows a Freeze Quantity of 3.  The user may now select another item to freeze it or return back to the Property Search screen by clicking on the Back button.  

4.  How do I correct an unsuccessful transmission?

There are many reasons that prevent the user from smoothly sailing through a freeze process.  Most of these reasons result from typing wrong information, while some of them result from not entering information in a required field.  Fortunately FEDS/AAMS is user-friendly and intuitive.  Every possible field is edited and each screen displays error messages when a wrong step is taken, or when an important omission is made.  These error messages are self-explanatory.

If a process you initiated does not lead to the next expected step, look at the upper or lower left corner of the screen to read the displayed error message.  You can correct these errors easily by paying careful attention to what is stated, and making the necessary change.

In addition, each screen has its own help screen that can be called up by clicking the HELP button.  For lengthy help screens, you may use the scroll bar to find the information or click on the index located on the right side of the Help screen to jump to the topic of interest.  

If you create a freeze by mistake, you can delete the freeze from the Delete Freeze Transactions screen.  See the section of this guide below concerning the Delete Freeze function.

Multiple Freeze

1.  What is a Multiple Freeze?

A Multiple Freeze is a single freeze transaction for more than one line item.  Like a Single-Line Freeze it is a single transaction.  However, unlike a Single-Line Freeze, more than one line item can be frozen at a time.  A line item can be thought of as a system data record corresponding to an Item Control Number reported for internal screening.  

2.  How do I do a Multiple Freeze?

A Multiple Freeze is initiated from screen INTLW100, the Property Search screen.  Unlike the Single-Freeze, the Multiple Freeze cannot be transacted from screen INTLW310, the Item Data Sheet.  The user may freeze multiple line items per freeze transaction regardless of the property location.  This is possible in AAMS because each line item frozen generates its own transfer document.  

The process of initiating a Multiple Freeze is as follows:

From the Property Search screen, the user decides what is to be simultaneously searched for and frozen.  For example, the user may decide to search for and freeze trucks in used condition.  The user selects Noun Name as the primary search criterion and enters, “TRUCK.”  The user then selects Condition Code “4 – Used” and clicks on the Multiple Freeze button.
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 The system responds with screen INTLW415, the User Screen illustrated below.
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The above illustration shows information about the user and the user’s approving official.  The system displays the user’s Activity Address Code, Name, and Telephone Number.  The Name, Room Number email and fax number for the approving official are also displayed.  The user may complete the screen and make any necessary changes.  After the user completes the freeze transaction, these changes will be stored in the User’s account.  Room Number and Attention Line are optional fields, and the user has a choice of entering the Approving Official’s E-mail address without the FAX Number, or vice versa.  If both the E-mail address and the FAX Number of the Approval Official are entered, the system sends the transfer order via E-mail.  In the event that the E-mail address is wrong or inactive, the system does not switch to the FAX Number.  It will use the FAX Number only when the E-mail address field is left blank.  The user must also supply the Ship To Address information.  Notice that there is no Freeze Quantity field displayed since you have not chosen any items to freeze, yet.  You will specify the Freeze quantity in a subsequent screen.  The following illustration shows how the user completed the User Data Sheet.
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The system will use this data for all freezes created by this user for this search.  When the user completes the freeze and initiates a new search, the system will retain all but the Ship To Address entries and redisplay it for the user’s convenience when the user returns to this screen.  Of course, the user can always change the re-displayed data as necessary, except the User Name that can only be changed by the GSA Central Office FEDS Coordinator.  

Next the user clicks the "freeze" radio button.  The system responds with screen INTLW440, the Multiple Line Freeze List illustrated below:
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The above illustration shows that there are six items that match the search criteria.  The Primary and Secondary Search Field Values are displayed at the top of the screen.  In the above illustration, the Primary Search Field Name is “Noun Name,” the Primary Search Field Value is “Truck,” the Secondary Search Field Name is “Condition Code” and the Secondary Search Field Value is “4.”  If the user had asked for more than one secondary search field then the system would have displayed each of the secondary field values requested.  The above illustration also shows that 1 of the 6 items (Line Items 1) has an existing freeze against it.

The user then identifies the items to be frozen by typing the quantity to be frozen for each item in the Qty To Freeze field.  After all of the items to be frozen on the screen page are identified with freeze quantities, the user clicks on the Freeze button.  In the illustration below, the user wants to freeze two line items.  Note that the first line item already has a freeze so the user will compete with this other freeze for the item.  
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After the user clicks on the Freeze button, the system redisplays the same screen with the status of the freeze transaction.  If the transaction was successful, the item's Item Description, for example “TRUCK”, will be overlaid with the message, “Freeze Successful.”  In the illustration below, Line Items 1 and 5 were successfully frozen.  Note that the Quantity Frozen field now shows 2 freezes for the first item and 1 for the 5th item.  
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The user may now freeze additional items on the same or subsequent pages by repeating the procedure.  

3.  How do I correct an unsuccessful Freeze?

An unsuccessful freeze could occur when the quantity entered as the freeze quantity (Quantity to Freeze) for a line item is greater than the quantity available (Quantity Available).  This condition for an unsuccessful freeze is exemplified in the illustration below where the freeze quantity of "2"  for the second line item, is greater than the quantity available of “1”.
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After the user transmits, the system redisplays the same screen with an error message as illustrated below.  
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The above illustration shows that the freeze was not successful.  The error message is displayed at the top of the screen on the Message Line and also on the Item Line where it overlays the Item's Noun Name.

To correct an input error, the user overtypes the error with the correct quantity.  In the illustration below, the correction is made by overtyping the "2" with a quantity of “1”.  
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After the user clicks on the Freeze button, the system redisplays the same screen with the status of the freeze transaction.  If the transaction was successful, the Item's Noun Name will be overwritten with the message, “Freeze Successful.”

4.  How do I inquire an item that I am freezing? 

The Multiple Freeze List is designed to allow the user to obtain more detailed information about the item before freezing it.  Click on the appropriate Hypertext Link for the item of interest in the Error Message/Item Description column.  In the illustration below, the user wants more detailed information about the last item on the list and clicks on the Hypertext Link for it.  

[image: image120.png]OUN : TRUCK 4

Print [ Help [[Menu| Quit| Freeze | Page: 1
No more records available

e e Toms
| Avalble | Frozen | ToFreeze
TRUCK AK 1 2 [
TRUCK, PICKUP AK 1 | |
TRUCK, PICKUP DO AK 1 | |
TRUCK, PICKUP DO AK 1 | |
TRUCK.PICKUP AK 1 g e |
TRUCK.PICKUP AK 1 | |

Print | Help | Menu [ quit| Freeze

Dore





 The system responds with screen INTLW310, the Item Data Sheet, as shown below:
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The above shows the data sheet for the last line item on the list.  Like any item data sheet, the above example provides a profile of the item inquired.  It consists of contact information, the location of property address, and various data to allow identification of the property, such as Federal Supply Class, National Stock Number, Item Control Number, Make and Model.  In addition, two lines of description are displayed at the bottom of the screen.  

After reviewing the data sheet and description of the item being considered for freeze action, the user returns to the Multiple Line Freeze List screen by clicking the Back button.  
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Freeze Documentation

1.  What kind of documentation is generated by Single and Multiple Freezes?

As illustrated in the sections above, the user may freeze items one line at a time with Single Line Freeze or the user may simultaneously freeze several line items on a single computer screen page when doing a Multiple Freeze.  Each freeze of either type will generate a separate transfer order.  For example, if a user freezes 5 line items on a particular screen, the system will generate 5 different transfer orders just as though the items were frozen individually as a Single Line Freeze.  The transfer order includes a cover sheet that lists instructions concerning the approval procedure.

It should be noted that E-mail is the default method of transmitting the freeze cover sheet and transfer order if both the E-mail Address and FAX Number fields are completed on the User screen.  If the user wishes to send a FAX only, the FAX Number field should be completed and the E-mail Address should be left blank.

After you create a freeze, the system will attempt to send the transfer order via E-mail or FAX to the Approving Official’s E-mail address or FAX machine.  The system attempts the transmission up to three times.  If the transmission is unsuccessful after three tries then the system will send the transfer order to a default E-mail address or FAX machine.  The transfer order will be defaulted to the responsible VA Help Desk where the order will be reviewed and sent to the appropriate approving official.

The illustration below shows an E-mail message of a computer generated transfer order and corresponding cover sheet.

E-mail Cover Sheet and Transfer Order

Subject:   SF122 PROPERTY APPROVAL

TO:    JOSEPH JEU

       Room No:        815

       FAX No:         703-305-7728

       EMAIL Address:  patrick.lapella@gsa.gov

FROM:  Veterans Administration

       Agency Asset Management System (AAMS)

Dear Approving Official:

Attached is a computer generated Transfer Order for property which is being internally screened within the Veterans Administration.  The order was initiated as a freeze transaction by PATRICK LAPELLA  within your organization.

To complete the request for transfer, sign and date the transfer order, then send it to the Purchase Order and Disposal Instructions (PO/DI) official listed below.

  PO/DI Contact:    JOHN BASILONE

                    463-123-1234

  FAX:              463-123-2345

The property being requested is located at the following address:

Property Location:  DEPARTMENT OF VETERANS AFFAIRS

                    1701 KODIAK LANE

                    WHSE #1

                    ANCHORAGE, AK 99517-

If you have questions regarding the property, direct them to the Point of Contact listed below:

  Point of Contact: ABLE BAKER

  FAX:              463-123-5678

  EMAIL Address:    ABAKER@VA.GOC

To make arrangements for transfer of the property, contact the Purchase Order and Disposal Instructions (PO/DI) official above.

If you wish to make changes to the Transfer Order, line out the data you wish to change and annotate the change directly on the hardcopy of the order.

If this request is an emergency, please annotate this and the nature of the emergency on the hardcopy of the Transfer Order in the Shipping Instructions block (e.g., Emergency - Flood).

No action will be taken on this order unless the PO/DI receives a signed copy. If the Transfer Order is not approved within 30 days of the freeze transaction you must delete the freeze in AAMS.

                                 TRANSFER ORDER

                             EXCESS PERSONAL PROPERTY

TO:                                       Ordering Activity:

JOHN BASILONE

463-123-1234                              WALTER REED

463-123-2345(FAX)                         RECEIVING DEPARTMENT

                                          VA MEDICAL CENTER

Reporting Activity:                       1121 EADS STREET

                                          ANCHORAGE, AK 99508-0000

DEPARTMENT OF VETERANS AFFAIRS

ALASKA VISN                               Freeze Activity:

1017 JUNEAU STREET

ANCHORAGE, AK 99517-                      PATRICK LAPELLA

                                          703-605-5604

Location of Property:                     Ship To:

DEPARTMENT OF VETERANS AFFAIRS            WALTER REED

1701 KODIAK LANE                          RECEIVING DEPARTMENT

WHSE #1                                   VA MEDICAL CENTER

ANCHORAGE, AK 99517-                      ANCHORAGE, AK 99508-0000

Appropriation Symbol and Title:           Shipping Instructions:

_____________________________________     _____________________________________

                                          _____________________________________

                                          _____________________________________

                                          _____________________________________

Ordering Activity Approval:

SIGNATURE:___________________________     TITLE:_______________________________

     DATE:___________________________

Item Control No.     UI     Quantity             Unit Cost            Total Cost

-----------------    --     --------    ------------------    ------------------

360100 2233 PL01     EA          1               11,000.00             11,000.00

Condition:Used        Excess Release Date: 11/05/2002

----------            --------------------

Noun Name:

TRUCK

Reporting Activity Approval:

SIGNATURE:___________________________     TITLE:_______________________________

     DATE:___________________________

Invalid E-Mail Address

If a wrong e-mail address was data-entered for the Approving Official, an invalid address error message is sent to the deafult e-mail address for VA.  Below is an example:

messsage id:     <199804071554.LAA16700@gsauns1.gsa.gov> subject:     SF122 PROPERTY APPROVAL

Delivery failed to pat.lapella@VA.gov

reason:      INVALID DESTINATION ADDRESS

Delete Freeze Transactions

1.  How do I delete “freeze” transactions?

If you created a freeze and later decide that you do not need the item, you can use FEDS/AAMS to delete the freeze.  To delete an existing freeze, go to the AAMS/EADS Menu and click on the Delete Freezes Hypertext Link.  
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After you select Delete Freezes, the system displays INTLW700, Delete Freeze Transactions Screen.  This screen shows the items that you froze during previous Search and Freeze transactions.  An example of this screen is displayed below:
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To delete a freeze, click on the Select box corresponding to the Item Control Number you want to delete.  You can select any or all items found on the screen.  After you select all the freezes to be deleted, click on the DELETE button.  The Help button displays the Help screen and the Menu button returns you to the AAMS/EADS Menu.  In the example below, the user identified 1 freeze for deletion.  
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2.  How do I know if my delete freeze was successful?

After you click on the Delete button, the Delete Freeze Transactions Screen is redisplayed.  All of the deleted freezes will be gone.  A message in the Status field at the bottom of the screen shows how many freeze items were successfully deleted.  The example below shows the message:  “1 Freeze Items Deleted.”  Note also that there are only 3 of the 4 original freezes displayed.
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3.  What happens to your deleted freezes once you exit the system?

Deleted Freezes are dropped automatically once you exit the system.  When you return to the Delete Freeze Transactions Screen, the dropped items are no longer displayed on the screen.

4.  Can I re-freeze a deleted freeze?

If you need to re-freeze an item, repeat the usual search and freeze method beginning at the AAMS/EADS Menu.  See the section of this user guide that discusses Searching for Property and Freezing Property.  

Transfer Property

1.  What is the Transfer Property function?

The Transfer Property function allows you to transfer your excess property to another VA activity during the Internal Screening cycle.  The process includes the following steps:

· Review your transfer orders;
· Review the freezes against your property in FEDS/AAMS;
· Evaluate competing freezes for your property; and
· Award the property.

You can review all your frozen property at once, evaluating competing freezes as you go, or you can review freezes for your property one line item at a time.  The sections below discuss both these options.

2.  How do I review my transfer orders?

VA activities that freeze property will receive transfer orders via electronic mail or fax.  The system sends the transfer order to the approving official at the unit that created the freeze. The approving official forwards the transfer order via electronic mail if acceptable or signs the transfer order and sends it to the Purchase Order and Disposal Instruction (PODI) contact for the property.  If you are the PODI then you will receive the approved transfer order via electronic mail, fax or mail from the approving official.  Before you transfer the property in the system, make sure you have an approved transfer order from the activity that froze the property.  Check to see that the information is accurate and note the quantity frozen.

3.  How do I review and transfer multiple frozen items?

To review and transfer multiple frozen items, go to the AAMS/EADS Menu and click Review and Transfer Multiple Frozen Items.  The AAMS/EADS Menu is shown in the example below:
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After you click Review and Transfer Multiple Frozen Items, the system displays screen INTL500, the Review and Transfer Multiple Frozen Items Screen.  This screen displays only your items that have been frozen during the Internal Screening cycle.  You may have other property available that is not yet frozen by any prospective customers.  The system will not list this property unless a customer creates a freeze.

The screen includes the Item Control Number, Item Description, and the Quantity Available for transfer.  The Total Quantity Frozen is also included and is the total of all freezes created to date.  You may type the Quantity to Transfer if you wish to transfer the property at this time.

The example below shows the frozen items in the inventory of AAC 363113.  
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You can review up to 50 Item Control Numbers at a time.  If more than 50 items have been frozen, a Next and Previous Button will be displayed at the top and bottom of the screen.  The Back button returns you to the AAMS/EADS Menu.  The MENU button returns you to the Main Menu.

Before you transfer the property from this screen, be sure you have an approved transfer order from the VA activity that froze the property.  Check that the information is accurate and note the quantity frozen.

Next, compare the Total (Quantity) Frozen to the Quantity Available (Qty Available).  If the Quantity Available is greater than or equal to the Total Frozen, it is safe to transfer all the property.  Type the quantity you wish to transfer in the Quantity to Transfer (Qty to Transfer) field.  Finalize the transaction by clicking the TRANSFER button at either the top or bottom of the screen.

If the Total Frozen is greater than the Quantity Available, you must go to the next screen to evaluate competing freezes.  This screen is discussed in the following section.

In the example below, the PODI chose to transfer two items.  In each case the Total Frozen was less than the Quantity Available, and the user had a signed transfer order for each of the two items to be transferred.  There was no need to evaluate competing freezes since there was enough quantity available to satisfy the freezes.
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After you click the Transfer button, the system redisplays the Review and Transfer Multiple Frozen Items Screen with the message "Transfer Successful" for each transferred Item Control Number.  Note that the Quantity Available and the Total Frozen fields are also adjusted.
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4.  What happens when you can't satisfy all freezes?

If you have an item that does not have enough Quantity Available to satisfy all freezes then you will need to evaluate each freeze to determine who will receive the property.  First, make sure you have a signed transfer order from each competitor.  Competitors with signed transfer orders usually have preference over other competitors.  Next, review the competing freezes.

In the next example, the PODI notices that there are four freezes for the TRUCK, PICKUP but only two trucks are available.

[image: image131.png]1363113-2224-0041A

12 [0] [ |piGiTAL computer

1363113-2233-0009

BT [ jruck, pickue

1363113-2233-0010

BT | [suincLEs, asphact

I
@10one [l [® tnternet
start @r| =)
2o o] (5 € W [





After the PODI clicks the Item Control Number for the TRUCK, PICKUP, the system displays screen INTL420, the Evaluate Competing AAMS/EADS Freezes screen as shown in the next example.
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In the example above, the PODI had two signed transfer orders so both freezes were eligible for evaluation.  Note that the screen displays the freezes in the order that they were created.  In this case, you could award the property in several ways.  You could award the property based on the creation time of the freeze or based on the arrival time of the signed transfer orders.  Also, note that the transfer order fax transmissions and e-mail messages will be automatically date and time stamped.  However, you must date and time stamp signed transfer orders received through the United States Postal Service.  You could also call the competitors to ask about their justification for the property.  In this case, the PODI decided to fulfill the freeze of the first competitor because of the earlier freeze date of the first competitor.  The Quantity to Transfer was typed next to the successful competitor and the PODI clicked the Transfer button.
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After the PODI clicked the Transmit button, the system redisplayed the screen with the message, "TRANSFERRED," replacing the Name of the freeze activity awarded the transferred item.  Note that the Quantity Available is gone and the Transfer Status shows the Transfer Date and the Quantity Transferred.
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Note that the Menu button returns you to the Main Menu screen while the Back button returns you to the Review and Transfer Multiple Frozen Items screen.

5.  What if I need to change the quantity I transferred?

If you make a mistake, you may use the Evaluate Competing AAMS/EADS Freezes screen to adjust the Transfer Quantity.  In the example below, the PODI awarded 300 square yards of shingles to the first competitor.

[image: image135.png]ftem Control Number: 363113 2233 0010

=181x]

= ederal Disposal S¥ystem
Evaluate C ting AAMS/EADS Freezes

age: 1

[Noun Name: SHINGLES, ASPHALT

Help [ Menu || Back || Transter

o more Freeze records

Delete

Quantity Available: 400

IDENISE OBREMSKI

T T e
| |

1072172002

400

IPATRICK LAPELLA

1072172002

400

|-

IROMAN MARCINIAK

1072172002

400

|-

Help [| Menu [| Back || Transter

Delete

L4

]
Sstart

EEET

[ [ [ [@memet

R 12saPm
Ja; [ |PRSGANE





After the PODI clicks Transfer, the system redisplayed the screen with the Transfer Date and Quantity displayed.  The system also reduces the Quantity Available from 400 to 100.
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The first competitor then advises the PODI that she needs only 200 square yards of shingles.  The PODI then corrects the Quantity to Transfer to the adjusted amount requested by the first competitor and clicks the Transfer button to complete the transfer.  

The following screen shows how the screen is redisplayed with the corrected Transfer Quantity.  The Quantity Available is also adjusted from 100 to 200.
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6.  How can I transfer a single item control number?

If you receive a signed transfer order for one of your items and you want to transfer that item requested on the transfer order, use the following procedure.  First, go to the AAMS/EADS Menu and click Transfer Single Item By Control No as shown below.
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After you click on Transfer Single Item By Control No, the system will display INTLW420, the Evaluate Competing AAMS/EADS Freezes screen.  You may type the Item Control Number found on the transfer order in the fields provided at the top of the screen as shown below:
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After the PODI clicks the Submit button, the system will redisplay the screen with the competing freezes for this item as shown in the example below:
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You may then award the property to the person who placed the freeze using the same method described in the section above.

7.  Can I review the Ship To Address data before I transfer property?

When you evaluate competing freezes, you can review the Ship To Address data for each freeze to better identify the competitor.  Start from INTLW420, Evaluate Competing AAMS/EADS Freezes.  In the example below, the PODI was evaluating competing freezes for SHINGLES, ASPHALT.  
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After the PODI clicks on the hypertext Name, the system displays the AAMS/EADS User Transfer Data screen.  This screen identifies the name and phone number of the person who placed the freeze, the name, Email Address, and Fax Number of the person who approved the freeze, and the Ship To Address data.

In the example below, the PODI wanted to see the Ship To Address data of the second competitor.  The PODI then clicked on the hypertext Name of the second competitor.  The system responded by displaying INTLW510, AAMS/EADS User Transfer Data.
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You can return to the Evaluate Competing Freezes screen by clicking on the Back button or return to the AAMS/EADS Menu by clicking on Menu.

